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1. Purpose  
This policy establishes clear standards to prevent and detect bribery and corruption at 

Manorama Industries Limited. It aims to: 

• Ensure all employees and business partners act honestly, ethically, and with integrity. 

• Promote compliance with all applicable anti-bribery and anti-corruption laws. 

• Protect the Company’s reputation and maintain stakeholder confidence. 

• Implement effective systems and controls to combat bribery and corruption. 

The Company adopts a zero-tolerance stance on bribery and corruption and commits 

to conducting business responsibly, fairly, and transparently. 

 

2. Scope  
This policy applies to all individuals associated with Manorama Industries Limited, including- 

• All employees (permanent, temporary, fixed-term, contract, trainee, apprentice, intern) 

• Directors, officers, and senior management 

• Consultants, agents, representatives, vendors, contractors, distributors, suppliers, and 

other third parties acting on behalf of the Company 

• Subsidiaries, affiliates, and joint venture partners 

It governs all business transactions, domestic and international. 

 

3. Definitions  

Term Definition 

Bribery Offering, promising, giving, accepting, or soliciting an advantage as an 
inducement for illegal, unethical, or trust-breaching action. 

Corruption Abuse of entrusted power for personal or corporate gain. 

Facilitation Payment Small, unofficial payments to expedite routine government services-
prohibited under this policy. 

Gift & Hospitality Items of value (meals, entertainment, travel) offered or received in 
business; must be modest, lawful, and declared. 

Political Contribution Donations or support to political parties, representatives, or candidates-
prohibited. 

Charitable Contribution Support or donations to recognized charities; must be legitimate, 
transparent, and authorized. 

 

4. Policy Statement  

Manorama Industries Limited conducts business with honesty and integrity. It prohibits 

bribery and corruption in any form, direct or indirect. All employees and associates must- 

• Never offer, promise, give, request, or accept bribes. 

• Avoid gifts or hospitality that may influence business decisions or cause conflicts of 

interest. 

• Not make facilitation payments. 

• Refrain from political contributions on the Company’s behalf. 

• Ensure charitable donations do not conceal bribery attempts. 
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• Immediately report any suspected or actual violations to HR or their Head of 

Department (HOD). 
 

 

5. Roles And Responsibilities 
Role Responsibilities 

Key Managerial 
Personnel (KMP) 

Oversee policy implementation, monitoring, and review. 

Head of Department 
(HOD) 

Enforce compliance, report violations, maintain records. 

Human Resources (HR) Lead awareness training, maintain compliance documentation, handle 
disciplinary actions. 

Employees Uphold ethics, avoid conflicts, report suspected bribery or corruption. 

Vendors/Contractors Comply fully with this policy in all dealings with the Company 

 
 

6. Key Strategies 
• Risk Assessment- Regularly evaluate operations, regions, and partners for corruption 

risks. 
• Due Diligence- Perform thorough background checks on agents, vendors, and third 

parties. 
• Transparency- Keep detailed records and disclose all gifts, donations, and payments. 
• Stakeholder Awareness- Continuously engage employees and partners to enhance 

ethical conduct. 

 
7. Related Documents 

• Code of Conduct and Ethics Policy    Code of conduct.pdf    Work Ethic Policy.pdf 

• Whistle-blower and Grievance Policy    Policy on whistle blower.pdf 

   Grievance Redressal Policy  
• Procurement & Vendor Management SOP  
• Finance & Expense Policy 

• Employee Disciplinary Policy    Disciplinary Policy.pdf 

 
8. Regulatory or Legal Requirements 
This policy complies with applicable laws and standards including- 

• Prevention of Corruption Act, 1988 (India) 
• Companies Act, 2013 (India Corporate Governance) 
• Foreign Corrupt Practices Act (FCPA), 1977 (USA) 
• Other relevant anti-corruption laws in operational jurisdictions 
 

 

 

 

https://manoramaindltd-my.sharepoint.com/:b:/g/personal/agm_hr_manoramagroup_co_in/EXpzT8jfTfBLq3nbBVc_bq4BgfL-DzMFKpMTT6DBeg1vag?e=be8iyV
https://manoramaindltd-my.sharepoint.com/:b:/g/personal/agm_hr_manoramagroup_co_in/EfzjJAcYIuJAvS-YwQEAD6kBWHxLdBjL6-T7dyt1KGq32g?e=c91ejy
https://manoramaindltd-my.sharepoint.com/:b:/g/personal/agm_hr_manoramagroup_co_in/EedDaFGTrBZFpgHIwcU5iJIBHeM7NelPwUMU1D7BmTePHg?e=3tW5vI
https://manoramaindltd-my.sharepoint.com/:b:/g/personal/agm_hr_manoramagroup_co_in/EUeFMS6oX9tNm7GRr0lYKHABVQhtln3plWxalsETRP3aUA?e=nmtZfK
https://manoramaindltd-my.sharepoint.com/:b:/g/personal/agm_hr_manoramagroup_co_in/ESs9RLGjjUlHhwTHibuLdToBcoaYEwWgUN2YwwZfqTlRMg?e=xBffYx
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9. Tools and Resources 
• Gift & Hospitality Declaration Form 
• Vendor Due Diligence Checklist 
• Expense Reimbursement Template 
• Periodic Audit and Review Templates 

 

 

10. Consequences of Non-compliance 
Violations may lead to- 

• Written warnings, suspension, or termination of employment/contract 
• Legal action under applicable anti-corruption laws 
• Cancellation of third-party contracts and notification to authorities 

 

11. Training & Communication 
• Mandatory anti-bribery/anti-corruption training during induction and regular 

refreshers. 
• Periodic policy updates and awareness communication across the Company. 
• Policy shared with suppliers, contractors, and business associates at engagement 

start. 

 
12. Policy Distribution Method 
• Published on the Octane HRMS portal. 

 
 

 

 

Manorama Industries Limited 

 

 

 

 

 

 


