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1. Purpose

Manorama Industries Limited is committed to providing a fair, safe, and inclusive workplace,
where everyone is treated with respect and dignity. This policy exists to ensure equal access
to employment, development, and advancement opportunities, regardless of gender, age,
disability, race, caste, ethnic origin, religion, sexual orientation, marital status, or any
protected status. The aim is to eliminate all forms of discrimination, promote diversity, and
create an environment where merit and integrity drive success.

2. Scope

This policy covers all employees, prospective employees, departments, contractors, sub-
contractors, vendors, suppliers, consultants, and visitors at all locations, plants, factories,
offices, and units of Manorama Industries Limited. All business partners and entities
conducting business with the company are required to abide by the spirit of this policy.

3. Definitions

e Discrimination-Any bias, exclusion, or restriction that results in unequal treatment.

e Equal Opportunity- Fair and equitable treatment in employment, development, and
advancement decisions.

o Protected Status- Traits such as gender, disability, age, religion, caste, ethnicity,
sexual orientation, etc. protected under law.

¢ Reasonable Accommodation- Modifications to the workplace or job requirements to
enable persons with disabilities to perform their roles.

4. Policy Statement

e The company is committed to zero tolerance of discrimination and harassment of
any kind.

e Employment decisions (recruitment, promotion, compensation, benefits, job
assignments, training, and termination) are made solely on the basis of merit,
gualifications, and business needs.

e Reasonable accommodation will be provided to employees and applicants with
disabilities, as required.

¢ The confidentiality and dignity of all individuals, especially those from marginalized
groups, will be maintained rigorously at every stage.

5. Roles and Responsibilities

e« Management/HODs- Ensure consistent application of this policy, respond effectively
to breaches, and cultivate an inclusive environment.

¢ HR Department- Implement, monitor, report, and regularly review policy efficacy;
act as primary contact for grievances.

¢ Employees- Adhere to the policy at all times, report violations, participate in training,
and promote a respectful workplace.

¢ Vendors & Contractors- Comply with policy principles and practices in all business
dealings with Manorama Industries Limited.
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6. Key Strategies

Regular assessment of workforce and policy implementation.

Proactive diversity and inclusion initiatives such as resource groups, mentorship, and
community engagement.

Collaboration with stakeholders to adapt policies to emerging industry and cultural
trends.

Transparent recruitment, promotion, and grievance processes.

7. Related Documents

Code of Conduct

Recruitment SOPs

Grievance Redressal Procedure

POSH (Prevention of Sexual Harassment) Policy
ETI Acknowledgement form

All related HR Manuals and Training Modules.

8. Regulatory or Legal Requirements
Manorama Industries Limited adheres to all relevant Indian laws, including:

Rights of Persons with Disabilities Act, 2016

Equal Remuneration Act, 1976

Sexual Harassment of Women at Workplace (Prevention, Prohibition, and Redressal)
Act, 2013

Other applicable labour laws and international conventions.

9. Tools and Resources

Grievance portals
Regular diversity and sensitivity workshops

10. Consequences of Non-compliance
Violations of the policy are taken seriously, and may result in actions such as-

Retraining and counselling

Official warnings or reprimands

Suspension, demotion, denial of promotion or benefits
Dismissal/termination for severe or repeated offenses
Modification of workplace practices for systemic issues.

11. Training & Communication

All employees are trained on diversity, inclusion, and anti-discrimination principles
during onboarding and periodically thereafter.

Updates on policy changes are communicated via emails, workshops, notice boards,
and the company Octane Portal
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e Specialized training modules for leadership and HR staff.

12. Policy Distribution Method

e Policy is available on the company Octane HRMS Portal

Manorama Industries Limited




